
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Hiring Manager's Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Hiring Manager's Name], 

I hope this message finds you well. I am writing to reiterate my strong interest in the [Job Title] 

position I applied for on [Date of Application]. I truly believe that my background in [Your 

Field/Industry] and my skills in [Relevant Skills/Experience] align well with the goals of 

[Company Name]. 

Since our last communication, I have further researched [Company Name] and I am even more 

enthusiastic about the opportunity to contribute to [specific project or value of the company]. 

Thank you for considering my application. I look forward to the possibility of discussing this 

exciting opportunity with you. 

Warm regards, 

[Your Name] 


