
Request for Approval of Heritage Site 

Activity License 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Department/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally request the approval for a license to conduct activities at [Name of 

Heritage Site]. As you are aware, this site holds significant historical and cultural importance, 

and we aim to enhance its visibility and educational impact through our proposed activities. 

The planned activities include [briefly describe planned activities, e.g., guided tours, educational 

workshops, etc.], scheduled to take place from [start date] to [end date]. We believe these 

initiatives will not only attract visitors but also promote awareness and appreciation of our 

heritage. 

We are committed to maintaining the integrity of the site throughout these activities and will 

ensure that all guidelines and regulations are strictly adhered to. 

We appreciate your consideration of our request and look forward to your positive response. If 

you require any further information or documentation, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 


