
Authorization Request for Heritage Site 

Activity License 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I am writing to formally request authorization for a license to conduct activities at the [Heritage 

Site Name]. As a [Your Position/Title] at [Your Organization/Institution Name], we are 

dedicated to preserving and promoting the rich history and culture associated with this 

remarkable heritage site. 

We aim to [briefly describe the activities planned, e.g., conduct educational tours, restoration 

projects, etc.], which aligns with the objectives of heritage conservation and community 

engagement. We believe that our initiative will not only enhance the understanding of the site's 

historical significance but also foster a greater appreciation among visitors. 

We assure you that all activities will be conducted in accordance with the prevailing regulations 

and guidelines to ensure the protection and sustainability of the heritage site. 

We kindly request your support and authorization to proceed with the necessary licensing for our 

planned activities. Please let us know if you require any further information or documentation to 

facilitate this request. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization Name] 



[Your Contact Information] 


