
Modification Request for Media Production 

License 

Date: [Insert Date] 

To Whom It May Concern, 

We are writing to formally request a modification to our existing media production license, 

License Number: [Insert License Number]. 

The proposed modifications are as follows: 

• Change in Production Scope: [Describe the changes in the production scope] 

• Update in Production Schedule: [Insert new schedule details] 

• Alterations in Locations: [List any new locations if applicable] 

This modification is necessary due to [Explain the reason for the modification]. We assure you 

that all changes will comply with the existing regulations and guidelines. 

We appreciate your attention to this matter and look forward to your prompt approval of our 

request. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


