
Request for Renewal of Private Investigator 

License 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Licensing Authority Name] 

[Address of Licensing Authority] 

[City, State, Zip Code] 

 

Dear [Licensing Authority's Name], 

I hope this letter finds you well. I am writing to formally request the renewal of my Private 

Investigator License, which is set to expire on [Insert Expiration Date]. My license number is 

[Insert License Number]. 

Over the past [Insert Duration], I have successfully conducted [briefly describe your work 

experience and any relevant achievements]. I have maintained compliance with all regulations 

and continually pursued professional development opportunities to enhance my skills in the field. 

Please find attached the application form and any required documentation for the renewal 

process, including proof of continuing education and my recent background check. 

Thank you for considering my request. I look forward to your positive response. Please feel free 

to contact me at [Insert Phone Number] or [Insert Email Address] if you need any further 

information. 

 



Sincerely, 

[Your Name] 

[Your Title or Profession] 


