
Letter of Appeal for Expedited 

Import/Export License Processing 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date]  

[Recipient Name] 

[Recipient Title] 

[Department/Agency Name] 

[Address] 

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to formally request the expedited processing of my import/export license 

application submitted on [submission date] under reference number [reference number]. Due to 

[reason for urgency, e.g., a time-sensitive shipment, contract obligations], a prompt decision is 

crucial.  

Our company, [Your Company Name], is committed to ensuring compliance with all regulations, 

and we have taken all necessary steps to meet the requirements outlined. [Briefly state any 

relevant details about the application, previous correspondence, or additional documentation 

provided.]  

I kindly urge you to consider this request for expedited processing. Your support in this matter 

would greatly benefit our operations and help us fulfill our commitments to our clients.  

Thank you for your attention to this urgent matter. Please feel free to contact me at [Your Phone 

Number or Email] should you require any further information or documentation to facilitate this 

request.  

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


