
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request validation of my license [specify license type or number]. I believe my 

license is due for validation as per the regulations set forth. Please find my license details below: 

License Type: [Insert License Type] 

License Number: [Insert License Number] 

Date of Issue: [Insert Date of Issue] 

Expiration Date: [Insert Expiration Date] 

Attached to this letter are the necessary documents to support my request. Should you need any 

further information or clarification, please do not hesitate to contact me. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


