
Announcement of Business Relocation 

Date: [Insert Date] 

To Our Valued Customers, Partners, and Stakeholders, 

We are excited to announce that [Your Company Name] will be relocating to a new address 

effective [Relocation Date]. Our new location will be: 

[New Address] 

This move is a part of our efforts to improve our services and provide enhanced customer 

experiences. We assure you that our commitment to delivering quality products/services will 

remain unchanged. 

During the transition, we will strive to minimize any disruptions, and we appreciate your 

understanding and support as we navigate this change. 

If you have any questions regarding our relocation, please feel free to reach out to us at [Contact 

Information]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


