
Urgent Request for Kennel License Renewal 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Recipient Name]  

[Recipient Title]  

[Department/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I am writing to urgently request the renewal of my kennel license, which is set to expire on 

[Expiration Date]. My kennel, [Kennel Name], has been providing quality care for dogs for 

[Number of Years] years, and having an up-to-date license is crucial for our continued 

operations. 

Due to [reason for urgency such as an upcoming inspection, event, or recent changes in 

regulations], I kindly ask that you expedite the renewal process. I have attached all necessary 

documents, including proof of vaccinations, updated health records, and the renewal application 

form. 

Please let me know if there is anything further you require from my side to facilitate this urgent 

request. I appreciate your prompt attention to this matter and look forward to your swift 

response. 

Thank you for your understanding. 

Sincerely,  

[Your Name]  

[Your Title/ Position, if applicable]  

[Business Name, if applicable]  


