
Kennel License Renewal Update 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that the renewal process for 

your kennel license is due. According to our records, your current license will expire on 

[Expiration Date]. 

To ensure continuous operation of your kennel, please submit the necessary documents and fees 

by [Submission Deadline]. The required documents include: 

• Completed renewal application form 

• Proof of updated vaccinations for all pets 

• Inspection report (if applicable) 

• Payment of renewal fee 

If you have any questions or need assistance with the renewal process, please do not hesitate to 

contact us at [Contact Information]. We appreciate your commitment to providing a safe and 

loving environment for your animals. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Kennel Authority/Organization Name]  

[Contact Information] 


