Compliance Letter for Social Event License

Date: [Insert Date]

[Your Name]
[Your Address]
[City, State, Zip Code]

[Recipient's Name]
[Recipient's Title]
[Agency/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to confirm that we will comply with all guidelines and regulations pertaining to the
license for the upcoming social event, [Event Name], scheduled for [Event Date] at [Event
Location].

We understand the importance of adhering to the regulations set forth by [Agency/Organization
Name], and we assure you that all necessary measures will be taken to ensure a safe and
enjoyable event for all attendees.

Enclosed, please find all required documentation including:

e Proof of insurance
« Event layout and safety plan
o List of vendors and permits

Should you require further information, please do not hesitate to contact me at [Your Phone
Number] or [Your Email Address]. Thank you for your attention and support as we work to
ensure a successful event.

Sincerely,
[Your Name]

[Your Title/Position]
[Your Organization]



