Application for Social Event License

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Organization/Department Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally apply for a social event license for an upcoming event titled "[Event
Name]" that is scheduled to take place on [Event Date] at [Event Location]. The event aims to
[brief description of the event and its purpose].

The details of the event are as follows:

Date of Event: [Event Date]

Time: [Start Time] to [End Time]

o Estimated Attendance: [Number of Attendees]

e Location: [Event Location Address]

We will ensure compliance with all local laws and regulations, including noise control and health
and safety standards. | have attached all required documentation, including a site plan, insurance
certificate, and any other necessary permits.

We appreciate your consideration of our application and look forward to your positive response.
Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you need
any further information.

Thank you for your attention to this matter.



Sincerely,

[Your Name]



