
Request for Expedited Healthcare Facility 

License Review 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Department/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an expedited review of our 

healthcare facility license application submitted on [insert submission date]. Our facility, 

[Facility Name], is dedicated to [brief description of services offered], and we are poised to make 

a significant impact on the community's health needs. 

Given the urgent circumstances surrounding [insert reasons for expedited request, e.g., a public 

health crisis, increased demand for services], we believe that an expedited review would allow us 

to begin operating sooner and serve those in need effectively. 

We appreciate your consideration of our request, and we are happy to provide any further 

information required to facilitate this expedited process. Should you have any questions or need 

additional documentation, please do not hesitate to contact me at [your phone number] or [your 

email address]. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Facility Name] 

[Facility Address] 

[City, State, Zip Code] 


