Request for Transportation License
Information Update

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Transportation Authority/Department Name]
[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| am writing to request an update to my transportation license information. My license number is
[Insert License Number], and | would like to make the following changes:

e [Specify change 1]
e [Specify change 2]
e [Specify change 3]

Please find attached any necessary documentation supporting my request. If additional
information is needed, | am happy to provide it at your convenience.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



