
Certification Exam Registration Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that your registration for the [Name of Certification] exam has 

been successfully completed. Below are the details of your registration: 

Registration Details: 

• Exam Date: [Insert Exam Date] 

• Location: [Insert Exam Location] 

• Time: [Insert Exam Time] 

Please ensure that you bring the necessary documents to the exam, including a valid photo ID 

and your registration confirmation. 

If you have any questions or need further assistance, feel free to contact us at [Insert Contact 

Information]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


