
Certification Exam Application Request 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Designation] 

[Organization Name] 

[Organization Address] 

Dear [Recipient Name], 

I am writing to formally request the application for the [Name of Certification] examination 

scheduled on [Exam Date]. I am keen to enhance my qualifications and believe that this 

certification will significantly contribute to my professional development. 

Please find my details below: 

• Name: [Your Name] 

• Email: [Your Email] 

• Contact Number: [Your Contact Number] 

• Address: [Your Address] 

I would appreciate any details regarding the application process and deadlines. Thank you for 

considering my request. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization] 


