Inquiry About Roadside Vendor Licensing
Process

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Title/Position]
[Department/Agency Name]
[Office Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to inquire about the licensing process for roadside
vendors in [specific location or jurisdiction]. | am interested in starting a roadside vending
business and would like to understand the requirements and procedures involved in obtaining the
necessary permits.

Specifically, I would appreciate information regarding:

The application process for obtaining a vendor license.
Any fees associated with the licensing process.

Specific requirements or regulations that must be followed.
Duration of the license and renewal process.

Your assistance in providing this information would be greatly appreciated, as it will help me
move forward with my plans. If possible, | would also like to know if there are any workshops or
informational sessions available for prospective vendors.

Thank you for your time and assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



