
Proposal for Community Display 

Authorization 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Organization/Community Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a community display that aims to enhance the cultural and educational 

offerings of our community. The proposed display, titled "[Display Title]," is intended to be 

showcased at [Location/venue] from [Start Date] to [End Date]. 

The main objectives of this display are to [briefly outline objectives, e.g., celebrate local history, 

promote community artists, etc.]. We believe that this initiative will contribute positively by 

[describe potential impacts, e.g., fostering community engagement, attracting visitors, etc.]. 

We are seeking your authorization to proceed with this display, and would be grateful for your 

support. Attached to this letter are further details regarding the proposed display, including the 

design layout, proposed schedule, and how we plan to address any logistical needs. 

We would love to discuss this proposal further and address any questions you may have. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the opportunity to collaborate with 

you to enrich our community. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization, if applicable]  

[Your Address]  

[City, State, Zip Code]  

[Your Phone Number]  

[Your Email Address] 


