
GDPR Compliance Checklist 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: GDPR Compliance Checklist for Freelance Services 

Dear [Client's Name], 

As part of our commitment to maintaining GDPR compliance in our freelance services, I have 

prepared the following checklist: 

• Data Collection: Ensure that all personal data collected has a clear purpose. 

• Consent: Verify that explicit consent has been obtained from individuals for data 

processing. 

• Data Minimization: Limit the amount of data collected to what is necessary for the task. 

• Data Retention: Establish and communicate a clear data retention policy. 

• Rights of Individuals: Ensure procedures are in place for individuals to access, rectify, 

or delete their data. 

• Data Breach Protocol: Implement a process for identifying, reporting, and managing 

data breaches. 

• Third-Party Processors: Review contracts with any third-party processors to ensure 

GDPR compliance. 

• Documentation: Maintain records of data processing activities conducted. 

Please review this checklist and let me know if there are any areas you would like to discuss 

further. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your Freelance Business Name] 


