
Subject: Important Update Regarding GDPR 
Compliance 

Dear [Client's Name], 

I hope this message finds you well. As part of my commitment to maintaining 
compliance with the General Data Protection Regulation (GDPR), I am writing to inform 
you of some important updates concerning the handling of personal data in our ongoing 
freelance collaboration. 

Effective [date], the following measures will be implemented to enhance our compliance 
with GDPR: 

• Updated data processing agreements to clarify data handling responsibilities. 
• Enhanced data security protocols to safeguard personal information. 
• Clearer processes for obtaining and managing consent from data subjects. 
• Regular training sessions on data protection best practices. 

If you have any questions or need further information regarding these updates, please 
do not hesitate to reach out. Your privacy and data security remain a top priority in our 
partnership. 

Thank you for your attention to this matter. 

Best regards, 
[Your Name] 
[Your Freelance Business Name] 
[Your Contact Information] 


