
Renewal Application for License 

Replacement 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date: [Insert Date] 

To Whom It May Concern, 

[Authority's Name or License Issuing Agency] 

[Agency Address] 

[City, State, Zip Code] 

Subject: Application for License Replacement Renewal 

Dear [Authority's Name], 

I hope this message finds you well. I am writing to formally request the renewal and replacement 

of my [specific type of license, e.g., driver's license, professional license, etc.], which has 

expired/been lost/stolen. 

My license details are as follows: 

- Full Name: [Your Full Name] 

- License Number: [Your License Number] 

- Date of Birth: [Your Date of Birth] 

Please find attached the necessary documents to support my application, including: 

- [List of attached documents, e.g., ID proof, application form, payment receipt, etc.] 

I kindly request your prompt attention to this matter, as I rely on my license for [mention any 

specific reasons, if applicable]. 

Thank you for considering my application. I look forward to your positive response. 

Yours sincerely, 

[Your Name] 


