
Complaint Regarding Failure to Meet 

Regulatory Standards 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Regulatory Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally file a complaint regarding [Licensee's Name] who holds the professional 

license number [License Number]. It has come to my attention that [Licensee's Name] has failed 

to meet the regulatory standards set forth by [Regulatory Agency Name] in the areas of [specific 

violations or concerns]. 

On [date of incident], I observed [describe the specific behavior or actions of the licensee that 

prompted the complaint]. This is in direct violation of [cite specific regulation or standard]. 

Furthermore, [mention any additional details or evidence supporting your complaint]. 

I kindly request that your agency investigate this matter thoroughly and take the appropriate 

actions as deemed necessary against [Licensee's Name]. I am willing to provide any additional 

information or documentation needed to assist in your investigation. 

Thank you for your attention to this serious matter. 

Sincerely, 

[Your Name] 


