
Renovation Permit Application 

Date: [Insert Date] 

To: [Insert Local Authority Name] 

[Insert Local Authority Address] 

[City, State, Zip Code] 

Dear [Insert Recipient Name], 

I am writing to formally request a renovation permit for my property located at [Insert Property 

Address]. I plan to carry out the following renovations: 

• [Insert Description of Renovation 1] 

• [Insert Description of Renovation 2] 

• [Insert Description of Renovation 3] 

These renovations will improve the functionality and aesthetics of the property, ensuring 

compliance with all local regulations and zoning laws. I have attached the necessary documents, 

including: 

1. Property Plans 

2. Proof of Ownership 

3. Contractor Information 

I appreciate your consideration of my request. Should you require any additional information, 

please do not hesitate to contact me at [Insert Your Phone Number] or [Insert Your Email 

Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


