Conditional Use Permit Application

Date: [Insert Date]

To: [Insert Relevant Authority Name]

[Insert Authority Address]

Subject: Application for Conditional Use Permit

Dear [Insert Authority Name],

I am writing to formally apply for a Conditional Use Permit for [insert property address or
location]. The purpose of this application is to [briefly describe the intended use or project, e.g.,
operate a small business, hold events, etc.].

The details of my proposed use are as follows:

Property Owner: [Insert Name]

Applicant Name: [Insert Name]

Contact Information: [Insert Phone Number and Email]

Description of Use: [Describe the proposed use in detail]

Duration of Use: [Insert duration, if applicable]
Impact on Surroundings: [Discuss potential impacts and mitigations]

Attached to this letter are the necessary documents, including a site plan, photographs, and any
other required information to support my application.

| appreciate your consideration of my request and am looking forward to discussing this matter
further. Please feel free to contact me at [insert phone number] or [insert email] if you require
any additional information.

Thank you for your attention to this application.

Sincerely,

[Your Name]

[Your Address]



