
Request for Vehicle Ownership License 

Transfer 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Department/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the transfer of the vehicle 

ownership license for my vehicle, details of which are as follows: 

• Vehicle Make: [Insert Vehicle Make] 

• Vehicle Model: [Insert Vehicle Model] 

• Vehicle Year: [Insert Vehicle Year] 

• Vehicle Identification Number (VIN): [Insert VIN] 

• Current Owner Name: [Insert Your Name] 

• New Owner Name: [Insert New Owner Name] 

The reason for this transfer is [insert brief reason for the transfer]. I have attached all necessary 

documents, including proof of ownership and [any other required documents]. 

I kindly request your assistance in processing this transfer as soon as possible. If you require any 

additional information or documentation, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


