
Withdrawal Notice 

Date: [Insert Date] 

[Client's Name] 

[Client's Company] 

[Client's Address] 

[City, State, Zip Code] 

 

Dear [Client's Name], 

I am writing to formally notify you of my withdrawal from the freelance project titled "[Project 

Name]" effective immediately due to [insert reason, e.g., personal circumstances, time 

constraints, etc.]. 

I appreciate the opportunity to work with you and your team. I will ensure that any necessary 

handover tasks are completed before my departure if required. 

Thank you for your understanding, and I wish you continued success with the project. 

 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


