
Application for Temporary Event Permit 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Name], am writing to formally apply for a temporary event permit for [Event Name] 

scheduled to be held on [Event Date] at [Event Location]. 

The details of the event are as follows: 

• Event Name: [Event Name] 

• Event Date: [Event Date] 

• Event Location: [Event Location] 

• Expected Attendance: [Number of Attendees] 

• Type of Event: [Type of Event (e.g., Festival, Concert, etc.)] 

• Event Organizer: [Your Organization's Name] 

• Organizer's Contact Information: [Your Contact Information] 

We are committed to ensuring that the event adheres to all local regulations and safety 

guidelines. We have also arranged for necessary permits related to food, sound, and any other 

required services. 

Attached to this letter, please find the necessary documentation and a detailed event plan. 

Thank you for considering our application. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


