
Subject: Licensing Request Submission 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To Whom It May Concern, 

I am writing to formally submit my request for a license to [describe the purpose, e.g., operate a 

business, use a trademark, etc.]. I have enclosed all necessary documentation required for this 

request. 

The details of my request are as follows: 

• Type of License: [Specify Type] 

• Business Name: [Your Business Name] 

• Location: [Business Location] 

• Proposed Start Date: [Start Date] 

Please find attached the following documents: 

1. [Document 1] 

2. [Document 2] 

3. [Document 3] 

Thank you for considering my application. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable] 


