
Letter of Solicitation for Broadcasting 

License 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request a broadcasting license for [describe the purpose of the broadcast, 

e.g., a new radio station, television channel, etc.]. Our organization, [Your 

Company/Organization Name], is dedicated to [briefly describe your mission, values, and the 

audience you intend to serve]. 

We believe that our broadcasting initiative will [explain the positive impact of your broadcast, 

e.g., community engagement, cultural enrichment, educational content]. To achieve this, we 

respectfully submit our application for a broadcasting license to operate within [mention the 

geographical area or frequency range if applicable]. 

We have carefully adhered to all regulatory requirements and prepared the necessary 

documentation to support our application. [Mention any attachments if applicable]. We kindly 

request your consideration of our application and hope to facilitate a meeting to discuss our 

proposal further. 

Thank you for your attention to this matter. We look forward to your positive response and are 

excited about the possibility of contributing to [name the community or market] through our 

broadcasting efforts. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


