
Formal Request Regarding License Suspension 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Department/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a review of the recent suspension of my license, [License 

Number], which was suspended on [Date]. I believe that the circumstances surrounding the 

suspension warrant reconsideration, and I would like to present my case for your review. 

As a [Your Profession/Role], maintaining my license is crucial for my ability to continue serving 

my clients and contributing to the community. I have taken responsibility for the matters leading 

to the suspension and have taken steps to rectify the issues. 

I respectfully ask that you review my case and consider the reinstatement of my license. I am 

more than willing to provide any additional documentation or attend a meeting to discuss this 

matter further. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


