
Liquor License Application 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Club/Lounge Name] 

[Club/Lounge Address] 

[City, State, Zip Code] 

To Whom It May Concern, 

[Licensing Authority Name] 

[Address of Licensing Authority] 

[City, State, Zip Code] 

Subject: Application for Liquor License 

Dear [Licensing Authority/Board Members], 

I am writing to formally submit our application for a liquor license for [Club/Lounge Name], 

located at [Club/Lounge Address]. Our establishment aims to provide a vibrant and safe space 

for entertainment and social gatherings in the community. 

The following documents are enclosed with this application: 

• Completed liquor license application form 

• Proof of ownership or lease agreement 

• Business plan outlining our operational model 

• Background checks for all owners and managers 

• Fire and safety inspection certificate 

We are committed to promoting responsible alcohol service and have implemented training 

programs for our staff to ensure compliance with all local laws and regulations. We believe that 

[Club/Lounge Name] will add value to the community by providing a safe and enjoyable 

environment. 

Thank you for considering our application. We look forward to your favorable response. Should 

you need any additional information, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Club/Lounge Name] 


