
License Improvement Submission 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

I am writing to formally submit my request for an improvement to my existing license [License 

Number]. I believe that an enhancement of this license will significantly benefit my operations 

and better serve our community. 

 

[Briefly describe the reasons for your request and any relevant details]. 

 

I appreciate your consideration of this request and look forward to your prompt response. Please 

feel free to contact me at your convenience for any further information or clarification. 



 

Thank you for your attention to this matter. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


