
Request for Contractor License Details 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company/Agency Name] 

[Company/Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request details regarding the contractor license for [Contractor's Name or 

Company]. I am interested in obtaining information pertaining to their license status, expiration, 

and any other relevant details that may assist me in my decision-making process. 

Your assistance in providing this information would be greatly appreciated. If you require any 

additional information from my end, please do not hesitate to contact me at the phone number or 

email address listed above. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


