
Letter of Appreciation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for the 

exceptional efforts you and your team have made in local talent acquisition for our organization. 

Your dedication and innovative strategies have significantly contributed to our workforce, 

ensuring we have the best talent to meet our goals. The commitment demonstrated in sourcing, 

interviewing, and onboarding candidates has not gone unnoticed. 

Thank you for your hard work and for being a vital part of our success. We look forward to 

continuing to work together to build an even stronger team. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


