Introduction of the Crisis Response Team

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title/Position]
[Company/Organization Name]
[Address]

Dear [Recipient's Name],

We are pleased to introduce you to our Crisis Response Team (CRT), formed to ensure effective
management and response during unforeseen emergencies that may impact our organization.

The CRT is composed of dedicated individuals with a wide range of expertise, including crisis
management, emergency response, communication, and mental health support. Our team
members are:

e [Name], [Title] - Team Leader

e [Name], [Title] - Communications Officer

o [Name], [Title] - Operations Specialist

o [Name], [Title] - Mental Health Advisor
We are committed to providing timely assistance and clear communication to all stakeholders
throughout any crisis situation. Our goal is to minimize the impact of crises on our organization
and ensure the safety and well-being of our team members and clients.

We encourage you to reach out to us at [insert contact email/phone number] if you have any
questions or if further information is needed.

Thank you for your continued support.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]



