
Request for Institutional Support for 

Scientific Research 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request institutional support for my upcoming scientific research project 

titled "[Project Title]." This research aims to [briefly describe the purpose of the research and its 

significance]. 

In order to successfully carry out this project, I am seeking [describe the type of support needed: 

funding, resources, collaboration, etc.]. The support will enable us to [explain how the support 

will impact the project and its outcomes]. 

Given the strategic alignment of this research with [institution/department goals or priorities], I 

believe this initiative will enhance our institution's reputation in the scientific community and 

contribute to [discuss potential benefits of the research]. 

I would greatly appreciate the opportunity to discuss this proposal further and explore how we 

can collaborate to make this research a success. Thank you for considering my request. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Contact Information] 


