Request for Publishing Guidelines

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request a copy of the publishing guidelines
for your organization. As | am interested in submitting a manuscript/article for consideration, |

would like to ensure that | adhere to your specific requirements upon submission.

Understanding your guidelines will be invaluable in preparing my work and aligning it with your
expectations. | appreciate your assistance and look forward to your prompt response.

Thank you for your consideration.
Sincerely,

[Your Name]



