
Threat Alert Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Organization] 

Subject: Urgent: Threat Alert Regarding Sensitive Information 

Dear [Recipient's Name], 

We are writing to inform you of a potential security threat that may impact the sensitive 

information held by our organization. We have identified [brief description of the threat], which 

poses serious risks to the confidentiality and integrity of our data. 

We advise you to take the following precautions: 

• Immediately review and secure all sensitive information in your possession. 

• Change your passwords and access credentials. 

• Be vigilant for any suspicious activity or communication. 

Please report any unusual occurrences to our cybersecurity team immediately at [Contact 

Information]. 

Your cooperation is crucial in mitigating this threat. Please remain alert and proactive in 

protecting our sensitive information. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


