Security Compromise Update

Date: [Insert Date]
Dear [Recipient's Name],

We are reaching out to inform you about a recent security incident that may have affected your
personal information. On [insert date of incident], we discovered unauthorized access to our
systems.

We take your privacy and security seriously, and we are currently investigating the situation to
understand the extent of the compromise. We have taken immediate steps to secure our systems
and enhance our security measures.

While we are still assessing the impact, we recommend that you take the following precautions:

e Change your passwords for all online accounts.
« Enable two-factor authentication where available.
« Monitor your financial statements for any unusual activity.

If you have any questions or need further assistance, please do not hesitate to contact us at [insert
contact information]. We appreciate your understanding and support as we work to resolve this
matter.

Sincerely,
[Your Name]

[Your Title]
[Your Company]



