Subject: Revision of Remote Employee
Requirements

Dear [Recipient's Name],

I hope this message finds you well. I am writing to discuss some necessary revisions to our
current remote employee requirements. After evaluating our existing policies and considering the
feedback provided by our team, I believe that updating these requirements will enhance our
overall productivity and employee satisfaction.

Current Requirements

e [Current Requirement 1]
e [Current Requirement 2]
e [Current Requirement 3]

Proposed Revisions

o [Proposed Revision 1]
e [Proposed Revision 2]
o [Proposed Revision 3]

| suggest we schedule a meeting to further discuss these changes and gather any additional input
from the team. Please let me know your availability for the upcoming week.

Thank you for considering these revisions. | look forward to your feedback.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



