
Letter of Acknowledgment 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position/Title] 

[Recipient's Institution/Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally acknowledge and express my gratitude for your invaluable contribution 

to our research study titled "[Insert Title of Study]." Your expertise and insights have greatly 

enriched our work and allowed us to achieve significant milestones. 

Specifically, your involvement in [briefly describe the nature of their contribution, e.g., data 

collection, analysis, feedback] has been instrumental in ensuring the accuracy and effectiveness 

of our findings. 

We are truly appreciative of your time, effort, and dedication, and we look forward to the 

possibility of collaborating again in the future. Thank you once again for your generous support. 

Warm regards, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Contact Information] 


