
Volunteer Request for Community Service 

Project 

Dear [Recipient's Name], 

We are excited to announce an upcoming community service project aimed at [briefly describe 

the project, e.g., cleaning up local parks, assisting in food drives, etc.]. We believe that with the 

help of dedicated volunteers like you, we can make a significant impact in our community. 

Event Details: 

• Date: [Insert date] 

• Time: [Insert start and end time] 

• Location: [Insert location] 

We are in need of volunteers to assist with various tasks such as [list tasks, e.g., setting up, 

distributing supplies, etc.]. Your support would be invaluable to ensure the success of this 

project. 

If you are interested in volunteering, please reply to this email or contact us at [insert contact 

information]. We would love to have you on board! 

Thank you for considering this opportunity to give back to our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


