
Community Service Project Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose a community service project aimed at 

[briefly describe the purpose of the project, e.g., "improving local park facilities" or "providing 

educational workshops for youth"]. Our team at [Your Organization/Group Name] is committed 

to enhancing our community through meaningful service and collaboration. 

The objectives of the proposed project include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

This project will not only benefit our community but will also promote volunteerism and 

community engagement. We are seeking your support and collaboration to make this initiative a 

success. 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

work together. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


