Community Service Project Plan

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Community Service Project Plan Proposal

Introduction

We are excited to propose a community service project aimed at [describe the goal of the
project]. This initiative aims to [describe objectives].

Project Description

The project will involve [describe activities that will take place]. We anticipate that it will benefit
the community by [discuss the expected impact].

Timeline
o Kick-off Meeting: [Date]

o Implementation Phase: [Start Date] to [End Date]
o Evaluation: [Date]

Budget

The estimated budget for this project is [$ Amount]. Funding will be obtained through [sources
of funding].

Volunteers

We are seeking volunteers to assist with [describe roles]. Interested individuals can sign up by
[provide sign-up instructions].

Conclusion

We believe this community service project will have a meaningful impact. We look forward to
your support and collaboration.

Thank you for considering this proposal.



Sincerely,

[Your Name]
[Your Position]
[Your Contact Information]



