
Community Engagement Request 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out to you on behalf of [Your 

Organization's Name], a dedicated organization committed to [briefly describe the mission and 

activities of your organization]. We have been actively engaged in serving our community by 

[mention specific programs or initiatives]. 

As part of our ongoing efforts, we are planning [describe the upcoming event or initiative], 

which aims to [explain the purpose and importance of the event]. To make this event a success, 

we are seeking generous contributions from local businesses and community members like you. 

Your support can make a significant difference. We would greatly appreciate any donations in 

the form of [mention types of contributions: financial, goods, services, etc.], which will help us 

[explain how the contributions will be utilized]. 

In return for your support, we will [mention any recognition, advertising, or incentives for 

contributors]. We believe this partnership will not only enhance our event but also allow you to 

engage with the community in a meaningful way. 

We would be happy to discuss this opportunity further and answer any questions you may have. 

Please feel free to contact us at [your phone number] or [your email address]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

for the betterment of our community. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Phone Number]  

[Your Email Address] 


