
Project Proposal 

Date: [Insert Date] 

[Client's Name] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

I am writing to propose my services for [Project Name or Description], which I believe would 

greatly benefit your company. 

Project Overview 

[Briefly describe the project and its goals.] 

Scope of Work 

• [Task 1] 

• [Task 2] 

• [Task 3] 

Timeline 

[Provide an estimated timeline for project completion.] 

Budget 

[Outline the budget and any payment terms.] 

Next Steps 

Please feel free to reach out to discuss this proposal in further detail. I am looking forward to the 

opportunity to work together. 

Thank you for considering my proposal. 

Sincerely, 

[Your Name] 



[Your Contact Information] 


