
Freelance Project Plan 

Client Name: [Client Name] 

Project Title: [Project Title] 

Date: [Date] 

Project Overview 

[Brief description of the project goals and objectives] 

Project Scope 

• [Task 1] 

• [Task 2] 

• [Task 3] 

Timeline 

[Start Date] to [End Date] 

Budget 

Total Estimated Cost: [Cost] 

Deliverables 

1. [Deliverable 1] 

2. [Deliverable 2] 

3. [Deliverable 3] 

Communication Plan 

[Details on how and when updates will be communicated] 

Terms and Conditions 

[Terms regarding payment, deadlines, and revisions] 

Thank you for considering this project plan. I look forward to your feedback. 



Best regards, 

[Your Name] 

[Your Contact Information] 


