
Project Brief 

Date: [Insert Date] 

Freelancer Name: [Insert Freelancer Name] 

Client Name: [Insert Client Name] 

Project Overview 

[Brief description of the project, including objectives and scope.] 

Deliverables 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

Timeline 

[Insert project timeline, including key milestones and deadlines.] 

Budget 

[Insert budget information and payment terms.] 

Contact Information 

Email: [Insert Email] 

Phone: [Insert Phone Number] 

Signature 

[Freelancer Signature] 

[Client Signature] 


