
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the [Name of Scholarship] for graduate studies. I am 

currently a [Your current academic status, e.g. "senior at XYZ University"], majoring in [Your 

Major]. I have always been passionate about [related field or interest], and I believe this 

scholarship will allow me to further my education and contribute to the community. 

Throughout my academic journey, I have worked diligently to maintain a [Your GPA or 

academic achievement] while engaging in various extracurricular activities, such as [mention 

relevant activities, volunteer work, or leadership roles]. These experiences have not only honed 

my skills but have also ignited my desire to pursue a graduate degree in [Field of Study]. 

Receiving the [Name of Scholarship] would significantly ease the financial burden of my studies, 

enabling me to focus entirely on my education and research. It aligns perfectly with my career 

goals of [briefly discuss your career goals]. 

Thank you for considering my application. I look forward to the opportunity to further discuss 

my qualifications and how I can contribute positively as a scholarship recipient. 

Sincerely, 

[Your Name] 


