
Vendor Partnership Negotiation Proposal 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We hope this message finds you well. We are [Your Company Name], a [Your Company 

Industry] company, and we are reaching out to explore a potential partnership that could be 

mutually beneficial. 

Given our goals of [state your goals], we believe that collaborating with [Vendor Name] would 

bring significant value. We are impressed with your [products/services] and how they align with 

our needs for [specific requirements]. 

We would like to propose a meeting to discuss the following points: 

• The scope of our potential partnership 

• Pricing and terms of service 

• Logistics and delivery schedules 

• Quality assurance processes 

Please let us know your availability for a discussion over the next two weeks. We are excited 

about the possibility of working together and look forward to your positive response. 

Thank you for considering our proposal. We are eager to discuss this opportunity further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


